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- YCTaHOBJIEHHBIE HaCTOSIIUM CI)CHCPGJ'ILHBIM 3aKOHOM IIpaBa Cy6BCKTa TIEPCOHAIBHBIX
JAaHHBIX.

V. )IOCT)’H K IE€PCOHAJIbLHBIM JaHHBIM paﬁo’mmcos

5.1. TlpaBo 0cTyna K mepcoHantbHbIM TaHHbM PabOTHHKOB HMEIOT:

- PYKOBOZHTEIIb 06pa30BaTeIbHOIO YUK ICHNS;

- €TI0 3AMECTHTEII 1O OTHOWICHHIO K PaGOTHHKAM HENOCPeCTBEHHO MM TOAYHHEHHBIM;

- COTPYAHHKH GyXranrepuu;

- IPO(COKO3HBIA OpraH yupexueHHs B HOPS/IKE, NPENYCMOTPEHHOM TpPyIOBEIM KOZEKcoM
Poccuiickoii Denepaluy, HACTOSIUM [MonoxenneM ¥ MHBIMH  JOKATbHBIMH aKTaMu
00pa3oBATENLHOTO YUPEKACHUS;

- ACTIONpPOU3BOANTENb (MHOPMALUA O (aKTHUECKOM MecTe TPOXKUBAHUSA U KOHTAKTHBIE
Tene(OHbI paGOTHUKOB);

-OpraHbI BJIACTH H yIIPaBJICHHS;

-BBILICCTOSILINE OPTraHU3ALMH;

~KOHTPOJIHPYIONIHE U [PABOOXPAHHUTE/IbHbIE OPraHbL;

APYTHE  IODHIMYECKHE /MU, HMEOWHE HAa 5T0 MpaBO B  COOTBETCTBUH c
3aKOHOAATENLCTBOM PD, mpH HAaNMYMH MHCHMEHHOI COrNacHs oT PaGoTHHKA MIM pelreHs
cyna.

5.2. PaGotHuk Opranusanun umeer paso:

5.2.1. Tlomyuats moctym K cBOMM TICPCOHANBHBIM JIAHHBIM 1 O3HAKOMJICHHE C HHMH,
BKJIOYas NpaBo Ha 0e3BO3ME3NHOE mONyueHHe Komui JHoGON 3aIHCH,  cojepiKarieit
NEPCOHAIIbHBIE JaHHbIE PaGOTHHKA.

5.2.2. TpeGosarth ot PaGoTonarens YTOUHCHHSI, HCKITIOYCHHS HIIH HCIIPABIICHUS HETONHBIX,
HCBEPHBIX, yCTApEBIIMX, HEJIOCTOBEPHBIX, HE3AKOHHO TOJTYYCHHBIX HJIH HE SBJIAIOLIAX
HeoOXoauMbIMH 215 PaGoTonatens TIEPCOHANBHBIX JAHHBIX.

5.2.3. Tlonmy4ats ot PaGotonares:

- CBEACHHA O JHUAX, KOTOPbE HMEIOT JOCTYI K NEPCOHATBHBIM JAHHBIM HIH KOTOPBIM
MOXKET GBITh IIPENOCTABIEH TAKOM A0CTYIL;

- TlepeteHn 06pabaTbiBaeMbIX [IEPCOHATBHBIX JAHHBIX H HCTOUHHK HX HOJTyYeHHs;

- CPOKH 06paGOTKH NePCOHATBHBIX JAHHBIX, B TOM THC/IE CPOKH HX XPaHEHHUS;

- CBEACHHA O TOM, KAKHe IOPHAHYECKHE [I0CeACTBHS s CyGheKTa [€PCOHANBHBIX JAaHHbIX
MOZKET 0BJIe4D 32 COG0I 06paGoTKa €ro NepcoHaTbHBIX IAHHBIX.

5.2.3. TpeGosath ussemenus PaGotonarenem Beex JIHL, KOTOPBIM paHee ObLIH COOOIIEHBI
HCBEPHBIC MM HEMOIHbIE MePCOHANbHBIE IaHHBIE, 0060 BCex NPOM3BEICHHBIX B  HUX
HCKJIIOYCHHUSX, HCTIPABICHUSAX HIIH JIOMONHEHHSX.

OG:kanoBath B yHOTHOMOYeHHBII Oprai I0 3alUTe NpaB CyGBEKTOB MEPCOHANBHBIX
AQHHBIX MM B CYNEGHOM MOPS/KE HEMPABOMEPHBIE eHCTBHS WM Gesneticteust PaGoTonarens
npu 06paGoTKe U 3ammTe ero NIEPCOHANBHBIX JAHHBIX.

5.3. ITo nucbMeHHOMY 3asBIeHMIO paGoTHHKa paGoTonatens o6s3aH He mo3mHEe Tpex nHei
€O AHS ONAYH TOTO 3asBNEHHS BBIIATH PaGOTHHKY KOIHH ZIOKYMEHTOB, CBA3aHHBIX ¢ paGoToii
(xonuu mprKasa o npuéme Ha paboty, mpuKasa 06 yBOIbHEHHH ¢ pabOThI, BBITHCKH U3 TPYA0BOi
KHIDKKH, CIIPaBKH O 3apabOTHOI 1ate, nepuose paGoTs ¥ AQHHOTO paGoTONaTeNIs H APYTOE).

Komun noxymentos, cpssanmex c PaGoTOMH, JOMKHBI GBITH 3aBepeHb! HaJUIeKaumM
00pasoM U IpeCTaBIsThCS PaboOTHHKY Ge3B03ME3/IHO.

5.4. YtoGel mOAYuHTH KoUK AOKYMEHTOB, CBSI3aHHBIX ¢ paGoTOMH, MHCTAHUMOHHDIN
PabOTHHK BIIpaBe NOATh 3asB/ICHIE B (opme 31eKTPOHHOTO T0KyMeHTa (4. 6 cT. 312.3 TK PO).

PaGoTonarens He mosanee TpeX pabounX JHeil CO JHS MOJAYM 3TOrO 3asBICHHs 00s3aH
HANpaBUTh 3anpolleHHble Komuu (4. 1 ¢T. 62, 4. 7 c1. 312.3 TK PO):

- Ha GyMaKHOM HOCHTeJIe (I10 MOYTe 3aKA3HbIM TIHCEMOM € yBEIOMIICHHEM);

- B hopme d71eKTPOHHOTO T0KYMeHTa, ecin PabOTHHUK yKa3al Ha 3TO B 3asBJICHHH,
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5.5, KonnpoBaTh W AeNaTh BBITUCKA NEPCOHANBHBIX JAHHBIX paGOTHMKA pasperaeTcs
HCKITIOUNTENIBHO B CTY/KEGHBIX [[EAX C MICHMEHHOTO Pa3pellienHs HauanbHIKA OTAea KaJpoB.

5.6. Tlepemaua WH(OpPMAIMM TpeTheHl CTOPOHE BO3MOXKHA TONBKO MPHU THCHMEHHOM
cornacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HOPM, Pery /IHpYOHmHX 06padoTKy M 3aIHUTY
nepconanbﬂux JaHHBIX

6.1. PaGoTHMKE OOGPA30BATENBHOTO YUPSKICHUS, BHHOBHBIC B HapyLIeHHH HOPM,
peryIHMpYIONIEX TOJTyUenHe, 00padoTKy M 3amuTy [IepCOHATTHHEIX JaHHBIX pabOTHUKA, HECYT
WCIMTUTHHADHYIO  &IMHHHCTPATHBHYIO,  TPKIAHCKO-MPABOBYIO MIM  YTOIOBHYIO
OTBETCTBEHHOCT B COOTBETCTBHH C (hefiepaTbHbIMU 3aKOHAMH.

6.2. 3apenyrommit JleTcKuM cajoM 3a HApyLICHHE HOPM, peryupylomuX  [MOTyYeHHe,
06paGoTKy M 3Ty MEPCOHATBHBIX MAHHBIX paGoTHUKA, HeceT aIMHHHUCTPATHBHYIO
OTBETCTBEHHOCTH coracHo ct. 5.27 u 5.39 Kozgexca 006 aJMHHHUCTPATHBHBIX PABOHAPYIICHIAX
Poccuiickoit  Penepauuy, a TaKKe BO3MEIIACT paGoTauKy  ymepd, TPHIMHEHHbII
HETPABOMEPHBIM  UCIIOJIb30BAHUEM uE(OPMAIH, COIepiKalieli MEPCOHANBHBIC  JAHHDIC
paboTHHUKA.
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MyHuuunansHoe OrUKeTHOE JOIKONBHOE 00pa30BaTeIbHOE YUPEKICHHE
«Jlerckuit cax Ne 86» (Jletckuii can Ne 86)

CoracoBaHo: YTBepiKIEHO
ITpoTokos 3acemanns mpoproma MIPHKA30M 3aBEIYIOIIEr0
V19 or« /O » _uafmg 2021T. Ne 41 Jletcknm camom Ne 86

«10» mapra 2021r. Ne 40

onoxenne
0 MepcoHATBHbIX JAHHBIX PA0OTHHKOB
Jlerckoro cana Ne 86

1. O6uue mos0KeHust

1.1. Hacrosimee [Tonosxenue o nepcoHaIbHBIX JaHHBIX paGOTHHKOB (nanee - I[Tonoxenue) B
MyHHIMIATEHOM OIOJUKETHOM JIOLIKOIBHOM 0Opa3oBaTelbHOM yupexiaenuu «Jletckuil cam
Ne86» paspaGorano B coorsercTBun ¢ Komcruryumeit Poccniickoit ®enepanuu, Tpynossmm
xonekcom Poccmiickoit ®enepauuu, [paxmanckum KkoxgekcoM Poccmifckoit  denepaiuu,
DenepanbabiM  3akoHOM «O0  MH(bOpMAIMK, HHOOPMAIMOHHBIX TEXHOJIOTHAX H O 3aIluTe
undopmanuny, OegepanbHbM 3aKOHOM «O MEPCOHANBHBIX TaHHBIX», [IpaBunaMu BHY TPEHHETO
TPYAOBOIO PACIOpsiAKa MYHHUIHUIIAIBHOIO OIOUKETHOTO JIONIKOJBHOTO 00pa3oBaTebHOro
yupexaenus «Jlerckuit cax Ne86».

1.2. Lenb paspabotku IlonojkeHus - omnpeieleHHe MOpPsIKAa NOTydYeHMs, 0OpaboOTKH,
HCIONB30BAHMS, XPAHEHHsl M JAp. [EepCOHAIBHBIX JaHHBIX paboTHHKOB JleTckoro cana;
ofecriedenre 3alUThl [paB M CBOOOJ dYejOBEeKa M TPAXJAHHHA, B T.4. paGOTHHUKOB IIpH
00paboTKe MX MEPCOHAIBHBIX JAHHBIX, B TOM WYHCIE 3alUTHl NPAB HA HENPHUKOCHOBEHHOCTH
YACTHOW JKH3HH, JIMYHYIO W CEeMeHHYI0 TaiiHy, a TaKkXke YCTaHOBJICHHE OTBETCTBEHHOCTH
JIOJUKHOCTHBIX  JIMIL, MMEIOIMX JOCTYI K TEPCOHAIBHBIM JaHHBIM, 33 HEBBIIOJHEHHE
TpeGOBaHMIt HOPM, PEryIHPYIOMHX 00paboTKy M 3alIUTy MepPCOHANBHBIX JaHHBIX.

1.3. TTopsinok BBOza B AelicTBHE U H3MeHeHUs [lonokeHus.

1.3.1. Hacrosimee ITonoskenne BCTynaeT B CHITy ¢ MOMEHTA €r0 YTBEPHKICHHS 3aBELYFOIIMM
JIeTCKHM caoM U IeHCTBYeT GecCpouHo, 10 3aMEHb] ero HoBbIM ITonokenuem.

1.3.2. Bee usmenenus B [1omo)xeHne BHOCATCS IPUKA30M.

1.4. Bce paGotHuku Jlerckoro cama JOKHBI OBITh O3HAKOMJIEHBI € HACTOSIIUM
TTonoskeHHeM MO POCITHCE.

1.5. PexnM KOH(HMIEHIHANBHOCTH INEPCOHATBHBIX MAHHBIX CHHMAETCs B CIydasX MX
00e3MYMBaHus U 110 HCTEYEHHH 75 JIeT CpOKa MX XPaHeHHS, HIIH MPOIEBACTCS HA OCHOBAHHHI
3aK/II0YEHHs SKCIIEPTHOMH KOMHCCHH JIeTCKOro caja, €Clii HHOE HE ONpPENIEICHO 3aKOHOM.

1. OcHOBHbIE MOHSITHS H COCTAB NMepCcoOHANBbHBIX JAHHBIX paﬁOTHHKOB

2.1. 1ns ueneit HacTosimero I1010KeHNsT HCTIOMB3YIOTCS CIIeIYOIIMEe OCHOBHbIE TIOHATHS:
- nepcoHaneHble OaHHvle pabomnuka - mobas HHOOPMAIHSA, NPSIMO HIH KOCBEHHO

OTHOCAWIAACS K ONpEIeIeHHOMY MM OIpeleIieMOMY Ha OCHOBAHMH TaKol HH(OpMAnuu
pabGOTHHKY, B TOM YHCIIE €ro:

o (aMmIHA, UMS, OTYECTBO, IO,

®  TOJ, MECsIl, 1aTa K MECTO POIKICHHS,

e u3obpaxeHue dyenoBeka (potorpadus M BHACO3ANMHCH), KOTOPOE IO3BOJISIET
YCTaHOBMTh JIMYHOCTH M C 3TOHl HENbIO HCHOJb3yercs oneparopoM (Pasbsacnenms
Pockomnamsopa "O Bompocax oTHeceHHsS (OTO- M BHAEO- H300paKeHHs,
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JaKTHTOCKONMYECKAX JAHHBIX M HMHOW HMHpOpMamMH K OHOMETPHYECKHM
[EPCOHATBHBIM JaHHBIM M 0COOEHHOCTH HX 00paboTKu'"),

MECTO JKUTENbCTBA,

ceMelHOe, COLMaNTBHOE, HMYIIECTBEHHOE MOI0XKEHHE,

obpasoBaHue,

npodeccus,

JIOXOIBI,

apyras uHbOpMamus, HeoOXomuMas pabOTOAATENIO B CBS3H C TPYHOBBIMH
OTHOIICHUSIMH;

- obpabomka nepconanviblx Oanubix - H060e AeHcTBHE (OMepaiys) WIH COBOKYMHOCTh
JelicTBui (Omepanuit), coBepITaeMBIX C HCIIOIB30BAHHEM MM 0€3 HCIOJIB30BaHHMS CPENCTB
ABTOMATH3ALMH, C IEPCOHATBHBIMM JIAHHBIMH, BKMIOYas cOOp, 3aluCh, CHCTEMATH3ALMIO,
HaKOIJICHHE, XpaHEHHE, yTouHeHue (0OHOBIEHHE, W3MEHEHHE), H3BICYEHHE, HCIOJIb30BaHUE,
nepefiady (pacnmpocTpaHeHHe, IpPeNOCTaBICHHE, MOCTYI), OOE3IMYHBAHKME, OJIOKHPOBAHME,
YAaneHue, yHHUTOKEHHE MePCOHATBHBIX AAHHBIX.

- KOH@uOenyuanbHocmy  nepconanbiblx  OauHblx - 00S3aTeNbHOE s COOMIOAEHHsS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TNOJYYMBIIEr0 JOCTYI K IIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeGoBaHHE HE JOMYCKAaTh MX PACHPOCTPAHEHHs Ge3 coriacus paGOTHHKA HIH
HHOTO 3aKOHHOTO OCHOBAHHS;

- pacnpocmpanenue nepcoHanbHuIX OAHHbIX - JECTBUs, HANpaBIeHHBIE Ha Iepexady
MEPCOHANBHBIX NaHHBIX PaOOTHHKOB ONpENENeHHOMY Kpyry mHIl (lepefada MepCOHATBHBIX
JaHHBIX) MM HA O3HAKOMIICHHE C IEePCOHATBHBIMH TaHHBIMH HEOTDaHHYEHHOTO Kpyra JHL, B
TOM uHcle OOHApONOBAHME IIEPCOHATBHBIX JAHHBIX PabOTHHKOB B CPEACTBAX MAcCOBOI
nHpopMaluy,  pasMemeHHe B MH(OPMAIHOHHO-TENCKOMMYHHKALMOHHBIX — CETAX WM
Tpe0CTaBIeH)e N0CTyNa K IIepCOHATBHBIM JaHHBIM PAGOTHHKOB KAaKUM-IIHO0 HHBIM CIIOCOGOM;

- UCNONbL306aNHUE NEPCOHANbHBIX OGHHBIX - NeHCTBHS (ONepaiuy) C MepCOHATbHBIMU
JIaHHBIMH, COBEpLIAEMbIE JOVKHOCTHBIM JIMIIOM B LIEMSX NMPUHSTHS PEIICHHH MM COBEPIICHHS
MHBIX I€HCTBUIf, MOPOKIAIONINX IOPHAMYECKHE TOCIEACTBHSA B OTHOLICHHH PaGOTHHKOB JHOO
MHBIM 00pa30M 3aTParuBalOLINX UX IIpaBa H CBOOOIBI HJIH TIpaBa U CBOGOIBI APYTHX JIHIL;

- Onoxuposanue  nepconanbHblX  OAHHBIX -  BPEMEHHOE IpeKpaiienne  cGopa,
CHCTEMATH3alliHi, HAKOTUIEHHS, MCIIONBb30BaHMs, PACMPOCTPAHEHMs MEPCOHATBHBIX JAHHBIX
PabOTHHKOB, B TOM YHCIIE HX MEPEIadn;

- YHUUMODICeHUe NePCOHANbHBIX OaHHbIX - NEHCTBHS, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTH ~ COZIEP)KAHHE TEPCOHANBHBIX JAaHHBIX B WH(QOPMAIMOHHON  cHCTeMe
MepCOHANBHBIX NAHHBIX paGOTHHKOB MM B Pe3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHAIbHbIE
HOCHTEJIH MEPCOHANBHBIX JAHHBIX PAGOTHHKOB;

- obesnuyusanue nepconanbHuIX OanHblx - NEHCTBUS, B Pe3ybTaTe KOTOPHIX HEBO3MOXKHO
OTpENETNTh NPHHAUIEKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaGOTHHKY;

- obwedocmynnvie  nepconaivHvie  OaHHble -  TIEPCOHANBHBIC  JaHHble, JOCTYI
HEOTPAHHYEHHOTO KPyTa JIMI K KOTOPBIM MPEIOCTaBIEH C COTIacHs pabOTHHUKA MM Ha KOTOPBIE
B COOTBETCTBHH C (hellepalbHBIMU 3aKOHAMH He PacIpocTpaHsercst TpeGoBaHHe COOMOICHHS
KOH(HICHINATBHOCTH.

- ungpopmayus-ceedenus (COOOIIEHNS, TaHHbIE) HE3aBHCHMO OT (HOPMBI HX IPECTABICHHUS.

- OoKkymenmuposannas ungpopmayus - 3aQUKCHpPOBAHHAs HA MaTEPHATBHOM HOCHTEIEe
MyTeM JOKYMEHTHPOBAHHS MH(POPMAIMS ¢ PEKBH3MTAMH, MO3BOJIAIONINMHU OMPEETHT TaKylo
HH(BOPMAIMIO MM e¢ MaTepUAIbHbIH HOCHTEIb.

2.2. B cocraB mepcoHaJBHBIX JAaHHBIX PaOOTHHKOB BXOIAT JOKYMEHTBI, COJEpXKallue
HHOPMALMIO O MACIOPTHBIX AAHHBIX, 00PAa30BaHWM, OTHOLIEHHH K BOMHCKOI O0OS3aHHOCTH,
ceMefHOM MOJIOKEHHH, MECTe JKHTEIbCTBA, COCTOSHHM 3J0POBBS, @ TaKkKe O MPEebLIyIIMX
MecTax ux paboThL

2.3. Kommiekc [OKYMEHTOB, CONPOBOXKTAIOLIMH mpouece O(GOpMIeHHS TPYHOBBIX
OTHOIIEHHi paGOTHHKA NPH €ro NpHeMe, IepeBOJIe U YBONbHEHHH:
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2.3.1. Wndopmamms, npeicraBiseMas paGOTHHKOM TNpH TOCTYIUICHHH Ha paboty B
Opranu3aumio, MOKHA MMETh JOKYyMEHTATBHYIO (OpMy. IIpn 3aKTIOYEHHH TPYHOBOTO
ZIOr0BOpa B COOTBETCTBUM €O CT. 65 Tpymosoro koxekca Poccmiickoit Benepanuu mmio,
nocrymnatouiee Ha paboTy, IpenbsABIseT paboToaaTeNI0:

- TIACTIOPT MJIM HHOM JOKYMEHT, YI0CTOBEPSIOLIMI IHYHOCTE

- TPYIOBYIO KHHIKKY, 38 HCKIIOYEHHEM CIydyaeB, KOIJa TPyOBOH IOTOBOp 3aKJIOYAETCs
BIEPBBIC MM PAOOTHHK MOCTYNAET Ha paGoTy HA YCIOBHAX COBMECTHTENBCTBA, MO0 TPYI0Bas
KHIDKKA y pabOTHHKA OTCYTCTBYET B CBS3H C €€ yTPaToil MM [0 APYTHM MPHUHHAM;

- CTPax0BOE CBHIETEIBCTBO IOCY 1APCTBEHHOIO IEHCHOHHOTO CTPAXOBAHHUS;

- AOKYMEHTBI BOMHCKOTO y4eTa - Ul BOSHHOOOSA3AHHBIX M JIAIL, TIO/UIEXKAIIUX BOHHCKOMY
yuery; '

- IOKyMEHT 00 06pa3oBaHuH, O KBATH(GUKALMH HIH HATMYMH CHIELHATBHBIX 3HAHUI - TIPH
TOCTYIUICHHH Ha PaGoTy, TPeGY IOy O ClIeNHAbHBIX 3HAHHH WM CTIEIMATBHOM MOArOTOBKH;

- CBUJICTENIBCTBO 0 nprcBoennn MHH (npu ero Hamnumnu y paGoTHHKA).

232. Ipu odopmrennn paGothuka B JleTckuil can pyKOBOATENeM 3arlOHAETCS
yunduuuposannas ¢opma T-2 «Jluunas kaprouka paGOTHHKa», B KOTOPOH  OTpaxaroTcs
CIICAYIOLIHE aHKETHBIE H GHOrpadudeckue NaHHbe paGOTHHKA:

- obmue ceenenns (.M.0. paGoTHika, 1aTa POKIAEHHS, MECTO POXKIEHUS, [PAKIAHCTBO,
oGpasoBanue, poeccHs, cTax paGoTbl, COCTOAHUE B GPaKe, NACIOPTHEIS JIaHHbIE);

- CBEJICHHUS O BOHHCKOM y4eTe;

- JaHHBIE O TIpHEeMe Ha paborty;

B nanpHeiimeM B JIHYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHHS O NEPEeBOJIaX Ha APYTyIo paboTy;

- CBeZleHust 00 aTTecTanuu;

- CBEJICHHS O MOBBILICHNN KBAIM(DUKALIMH;

- CBEJIEHHS O IPOPECCHOHAIBLHOMN TIePeNoArOTOBKE;

- CBEJICHHS O HArpajaax (MOOIMPEHHSX), HOUYETHBIX 3BAHUSIX;

- cBefleHus 00 oTmycKax;

- CBEJICHHUS O COLMAJIBHBIX FAPAHTHSX;

- CBEJICHHS O MECTE JKUTENLCTBA M KOHTAKTHBIX Tee(OHax.

2.3.3. B 00pa3oBaTenbHOM yUPEKNEHHH CO3MAIOTCA U XPAHSTCS CIIEIYIOLUUE TPYIIIBI
JIOKYMEHTOB, COAepIKALLHE JaHHbIe O paGOTHUKAX B €JMHHYHOM MM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, cofepKalllie MepCOHalbHbIE JAHHBIE PAGOTHHKOB (KOMILIEKCBI
AOKyMEHTOB, CONPOBOMKIAIOLIHE IpoLecc 0pOPMICHHS TPYIOBBIX OTHOLUEHHIT TIpH TIpHEMe Ha
paloTy, mepeBojie, YBONBHEHHH; IPOBEACHUIO COOECEIOBAHMA C KAHAMIATOM HA JIOJKHOCTB;
TOMTHHHUKA M KOMHHM TPHKA30B 10 JIMYHOMY COCTaBY; JHYHBIC Jela H TPYIOBbIE KHHIKKH
PaGOTHHKOB; e, COJepKAUME OCHOBAHHS K NPHKA3y 10 JHGHOMY cocTaBy; jena,
CONCpIKANIHE MATEPHATIBI ATTECTAUMH Pa0OTHUKOB; CIy)KeOHBIX pacCieI0BaHHil; CIPaBOYHO-
MH(OPMALMOHHEI GAHK TAHHBIX 10 MEPCOHATY (KAPTOTEKH, Ky pHANbI); TOTHHHIKY W KOIHK
OTHETHBIX, AHAIMTHYECKHX M CIPABOYHBIX MATEPHAIOB, KOIMH OTYETOB, HATIPABISEMBIX B
FOCYNApCTBCHHBIC OPraHbl CTATHCTHKH, HAJIOTOBBIE HMHCIEKLHH, BBILIECTOSUIME OPraHbI
YUPaBNEHUS U IPYTHE yUPEHKACHHS).

2.3.3.2. JlokyMeHTaIHsI 110 IIAHUPOBAHHUIO, YUeTy, AHAIH3Y H OTYETHOCTH B YACTH paGoTH ¢
epCOHAIIOM.

II1. C6op, 0GpaGoTka 1 3aMMTA NEPCOHATBLHBIX AAHHBIX

3.1. TTops0K MOy YeH s HepCOHANbHBIX JaHHBIX.

3.1.1. Bee mepconanbhble faHHBle paGoOTHHKA ClIeflyeT I0JIy4aTh y Hero camoro. Eciau
TEPCOHANBHBIC JAHHbIE PaGOTHHKA BO3MOKHO MOMYUHTH TONBKO Y TPEThEH CTOPOHBI, TO
PabOTHUK J0/UKEH GBITh yBeAOMIEH 06 JTOM 3apaHee M OT HEro JOJUKHO GbITb TI0JTyYeHO
THCbMEHHOE cormacue. JIoKHOCTHOE JIMLO pabGOTONATeNs JOJKHO COOBIIHTH paGoTHHKY ©
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hensx, TIpeanonaraeMeIx HCTOYHHKAX U crocobax IOy YeHUs TIEPCOHAIBHBIX JaHHBIX, a TakKe
o xapaKTepe TNOoJNIeXaLIuX TIOJTyYeHHUIO TNEPCOHANBHBIX JTAHHBIX U TOCIEICTBHUAX OTKaza
pa601Hm<a JaTh MHCBMEHHOE COrjacue Ha ux TIoJlyyeHue.

3.1.2. PaGotonatens me mveer TpaBa nonyyath M o6pabGaThBaTh TIEPCOHANIBHBIE JAHHBIE
pabotHiKa o ero pacosoi, HALMOHATLHON  MIPHHAIEKHOCTH, MOMHTHYECKHX B3IJIA/AX,

JIaHHBIE O YACTHOM KHU3HU paGOTHHKa TOJIBKO C €ro TTHCBMEHHOTO COTIacus.

OGpaGoTka ykasaHHbIX MICPCOHANILHBIX TAHHBIX PaGOTHHKOB paGoTOmaTe/IeM BO3MOXXHA
TOJIBKO C UX COTacus nubo 6e3 HX corjlacus B CIeAYIOLUX ClIyyasx:

- IEPCOHAJIbHBIE JaHHBIE SABJISIOTCS OGLHCZlOCTyHHBIMH;

- TICPCOHANIBHBIE TaHHBIE OTHOCATCS K COCTOSHHIO 3M0pPOBbA PabOTHUKA M MX 06paGoTKa
HCOﬁXOIU/IMa UL 3aIUTEI €ro KU3HH, 310POBbS UJIH HHBIX KHU3HEHHO Ba)KHBIX HHTEpECoOB nmbo
JKU3HH, 3/I0POBBS UITH HHBIX JKU3HEHHO Ba)KHBIX HHTEpecoB APYTUX JIUI U TIOJIyY€HHE COTJIacHst
PabOTHHKA HEBO3MOXKHO;

- 10 TPeGOBAHHIO MOTHOMOYHBIX TOCYapCTBEHHBIX OPraHoB B CTyyasX, TIPE/Ty CMOTPEHHBIX
(enepanbuemv 3akonowm.

3.1.3. PaGoronarens BIPaBe 00pabaThiBaTh MepCOHANbHBIE MaHHbIE PaGOTHHKOB TOJBKO ¢
HX MUCBMEHHOr0 cornacus.

3.1.4. TIucemenHoe cormacue paboTHuKa Ha 06paGoTKy CcBOMX MEPCOHANBHEIX JTaHHBIX
ZIOJKHO BKJTIOYATH B ceOs:

- q)aMI/lIH/lIO, HMs, OTYECTBO, anapec CYGLEKTa TIEPCOHAIBHBIX JaHHBIX, HOMEp OCHOBHOI'O
JOKyMeHTa, y}mc'rosepmomero €ro JHUYHOCTB, CBEAEHHUS O Jlate BhIIayu YKazaHHOTO JOKyMEHTa
H BBIAABIIEM €ro oprase;

- HanMeHoBaH#Ke (ammmio, ums, OTHECTBO) M a7pec omeparopa, TIOJTyYarOIIero coriacue
Cyﬁ'BCKTa TI€PCOHAJIBHBIX JAHHBIX;

- IeJIb 06p360"n(14 TNEPCOHAIBHBIX JAHHBIX

- TICPEYCHb MEPCOHANBHBIX NAHHBIX, HA 06paBoTKy KOTOPBIX aaeTcst cornacue cydnekra
TIE€PCOHAIIBHBIX JAHHBIX

- TIepeYeHb NeHCTBHIT C TNEpCOHATBHBIMU JIaHHBIMH, Ha COBepLIeHHE KOTOpPBIX Haercst
coracue, oblee onucanne HEMOMB3yeMbIX OMEPaTopoM crocoGoB 06paGOTKH MepCOHATBHEIX
NIAHHBIX;

- CPOK, B TEYCHHE KoToporo }Z[eﬁCTByeT Corjacue, a Takxe TIOPAZIOK €ro OT3kIBa.

dopma 3asBieHms o cormacun paboTHHKA Ha 06paGoTKy NepCcoHANBHBIX  aHHBIX
npencrasiena B [Tpunoxennn | k Hacrosimemy ITonoskenwuso.

3.1.5. Cornacue paGothuka ne TPeOyeTes B CEYIOMHX CITydasx:

1) 06paGoTka mepcoHanbHbIX MaHHBIX OCYIIECTBAETCSA Ha OCHOBaHMH Tpy0BOro kozjexca
P® wm unoro dbenepansroro 3aKOHa, yCTaHABIMBAIONIETO €€ IeJb, YCJIOBHS TTOJTyYeHHs
TNEPCOHAIBHBIX JAHHBIX M Kpyr Cy6'bCKTOB, TI€pCOHATIBHBIE JTaHHBIC KOTOPBIX MoOIe)KaT
obpabotke, a Tarke ONPENETISIONIETO MOIHOMOYHS paboTomares;

2) 06pa60TKa TIEPCOHATIBHBIX JTaHHBIX OCYIIECTBIISIETCS B IEJISIX UCTIOJIHEHUS TPYAOBOTO
JI0roBOpa;

3) obpaGoTka mepcoHamBHEIX JIAHHBIX OCYIIECTBISETCS JUIS CTATHCTHYECKUX WIH HHBIX
HAYYHBIX 1eIei TIPA YCIIOBUHU 065[38.T€J'II>HOI‘O OGC3JIH'-IHB3.HHH TIEPCOHATBHBIX JaHHBIX;

4) 00paGoTKa MepCOHANBHBIX MAHHBIX HeoOXOMMa IUTA 3aIUThI JKU3HHU, 30POBBS HJIH
HHBIX JKM3HEHHO Ba)KHbBIX HHTEpecoB pa6OTHl/IKa, €CJIH TMOJIyYEHHE €ro COorjacus HEBO3MOJXHO.

3.2. Tlopsinok o6paGotkn, HIEPCNaYU U XPAHEHHS NePCOHABHBIX JAHHBIX.

3.2.1. PaGotnnk mpenoctapmser PYKOBOAMTENO OCTOBEPHBIE CBENEHHS 0 cebe.
PyKOBOJII/lTCHb TIpoBEpseT JOCTOBEPHOCTH CBeHCHHI:I, CBEpssl TaHHEIE, TIpENOCTaBIEHHBIE
PabOTHHKOM, ¢ UMEFOIIIMUCS Y pabOTHHKA JOKYMEHTaMH.
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3.2.2. B coorserctBun co cr. 86, ri. 14 TK PO B uensix obecrneuenust mpas u cBoGOI
YeJIOBEKa M TpakJaHHHA paboToJaTeNb W ero MpeJCTABHTEH MPH 00paboTKe MEePCOHANBHBIX
JaHHBIX pabOTHMKA J0JIKHEI COOMIONATH ClIeIyolHe o0Lue TpeGoBaHust:

3.2.2.1. OGpaboTka NepcOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOYHTENLHO B
uenax obecrieueHns coOMOCH S 3aKOHOB H HHBIX HOPMATUBHBIX NIPABOBBIX aKTOB, COACHCTBUS
PaboOTHUKAM B TPYHOYCTPOHCTBE, 00YUCHHH U NPOABIKEHUH 110 CIIyKGe, 00eceeH s THUHO
GesomacHOCTH paGOTHMKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBINOJHAEMOH pabOTHI |
obecredeHns COXPaHHOCTH UMYIIECTBA.

3.2.22. Tlpu ompenenenuu obbeMa H ComepiKaHHs, OOpabGATHIBAEMBIX MEPCOHATBHBIX
naHHbpIX PaGoromatens momkeH pykoBoxcTBoBatbest Koreruryrmed Poccuiickoilt @enepanuu,
Tpynossm koxexcoM Poceniickoit Qeeparun 1 MHBIME (elepaibHbIMU 3aKOHAMH.

3.2.2.3. Tlpu NpHUHSTHM PeLICHMI, 3aTParkBalOLIMX HHTEpeckl paboTHUKa, PaboTonarens He
MMeeT [paBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX ~PAa0OTHHMKA, IOJYYEHHBIX
HCKIIIOYATENIHO B pe3ylbTaTe MX aBTOMATH3MPOBAHHOH 0OpPaGOTKH WM 3IEKTPOHHOTO
HOJTyYeHHSI.

3.2.2.4. 3amuTa NepCOHANBHBIX JAHHBIX PAGOTHHKA OT HEIPABOMEPHOTO HX HCIIOJIE30BAHHS
WM yTpaThl obecrednBaeTcs PaGoTonareneM 3a CueT ero CpeicTB B IOPSIKE, YCTAHOBIEHHOM
(enepabHBIM 3aKOHOM.

3.2.2.5. PaGOTHMKH M MX NPEICTABHTENIH IOJDKHBI OBITH O3HAKOMJIEHBI TIOJ PACIHCKY C
IOKYMEHTaMH, YCTaHABIUBAIOMMMH MOPAIOK 00paGOTKU MePCOHATBHBIX NAHHBIX pabOTHUKOB, &
TaKiKe 00 MX NpaBax U 00S3aHHOCTSIX B 9TON 061aCTH.

3.2.2.6. Bo Bcex ciyuasx oTKa3 paGOTHHKA OT CBOMX NPaB HA COXPAHEHHE U 3ALUTY TaiHbl
HeJIeHCTBUTENEH.

IV. Ilepenaua u XpaHeHHe NEPCOHAIBHBIX AAHHBIX

4.1. Tlpu mepenaye nepcoHabHBIX JaHHBIX paboTHHKa PaGoToxarens JoJKeH co6I01aTh
clieyloue TpeGoBaHuUs:

4.1.1. He cooBmath nepcoHaibHble JaHHbIe pabOTHHKA TPETheH CTOpoHe 6e3 MICBMEHHOro
cornacus pabOTHHKA, 3a HCKIIOYEHHeM CIIydYaeB, KOrZa 5TO HEOOXOAMMO B IEAX
NPeyNPEeXKACHUs yrPO3bl XKU3HH U 3J0POBBIO Pa0OTHHKA, @ TAKXKe B CIy4asiX, yCTAHOBIEHHBIX
(enepanbHBIM 3aKOHOM.

4.1.2. TlpenynpeiuTh JTHIL, MOy YHBLIMX EPCOHATBHBIC JaHHbIE PAGOTHUKA, O TOM, YTO 3TH
JlaHHBIE MOTYT OBITb HCIIOJIB30BAHBI JIUIIb B LENSX, JUIE KOTOPBIX OHH COOOIIEHBI, H TPeGOBATH
OT OSTHX JIAL NOATBEPXKAEHHA TOTO, YTO 3TO INpPaBUIO cobmomeHo. JIMma, mNoiyuuBLIME
[epCOHANbHBIC  JaHHble  pabOTHMKA, 00sA3aHBl  COOMIOAATH  PEXHUM  CEKPETHOCTH
(xon¢unennmanbHocTn). Harsoe ITonokeHne He pacIpOCTPAHSETCA Ha OOMEH MEPCOHATEHBIMH
JAHHBIMU PaGOTHHKOB B TIOPSJIKE, YCTAHOBICHHOM (e1epalbHBIMI 3aKOHAMH.

4.1.3. OcymecTBIATh Tepeaady NepCcOHANbHBIX JAHHBIX PAGOTHUKOB B Tpeaenax JleTckoro
cajia B COOTBETCTBUM C HAcTosAIMM ITonoxeHnem.

4.1.4. Paspemath JOCTyNl K IHEPCOHANbHBIM NAHHBIM PAGOTHUKOB TOIBKO CHELHATLHO
YTIOTHOMOYEHHBIM JIMLAM, [PH 3TOM YKa3aHHBIE JHIA JOJDKHB HMETh IPABO I0Jy4aTh TONBKO
T€ MEePCOHAIBHBIC JaHHble PAOOTHHKA, KOTOPbIE HEOOXOAMMBI IS BBIIOJIHEHHS KOHKDPETHOI
GbyHKIHH.

4.1.5. Ilepenasath nepcoHanbHble JaHHble PaGOTHHKA NPENCTABUTENAM PaGOTHHKOB B
nopske, ycraHoneHHOM TpynosbiM konekcom Poccuiickoit denepalun, U OrpaHUYUBATH ITY
HHOOPMALMIO TOTBKO TEMH IEPCOHATBHBIMH JAHHBIMH PAGOTHHKA, KOTOPbIE HEOOXOMUMbI JUIs
BBINOJIHCHHUS YKA3aHHBIMH TIPEICTABUTEIAMH UX QYHKIHH.

4.1.6. PaGoronatenb obecrieunBaeT BeICHHE JKYPHAlIAa yd4eTa BBIIAHHBIX IEPCOHATBHBIX
JaHHBIX PaGOTHUKOB, B KOTOPOM PErHCTPHPYIOTCS 3alpOChl, (DHKCHPYIOTCA CBEIEHHS NaTe H
UeH Mepe/ayn MepCOHANIbHBIX JaHHBIX MM JaTe YBEIOMJICHHs 00 OTKase B IpPENOCTaBIECHHH
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TIEPCOHANBHEIX JAHHBIX, O JIHIE, HANPABUBIIEM 3alpoc, a TakKe OTMEYaeTCs, HaHMEHOBAHHe
BbIIABAEMBIX IOKYMEHTOB.

4.2. XpaHeHHe 1 HCIIONB30BAHUE TEPCOHATBHBIX JAHHBIX PaGOTHHKOB:

42.1. Jluumele fema XpaHATcA B OyMaXHOM BUIE B Tankax, MpOIIHTBIE U
TPOHYMEPOBAHHBIE MO CTpaHuIaM. JliuHble fefa HAXOMATCA B 06PAa3OBATENBHOM YUpekKICHUH B
CTICLHAIILHO  OTBEJICHHOM  MIKad)y, OOeCNeYMBAIONEM 3AIMTY OT HEeCAHKIHOHHPOBAHHOTO
JI0CTymMa.

4.2.2. JluuHoe 1eno BKmoyaeT B ceGs:

- BHYTPEHHSIS ONHICh JOKYMEHTOB JeNa;

- popma T-2, 3amonHeHHas aAMUHHCTpaLHeil;

- 3asIBJICHHE O pHeMe Ha paboTy;

- BBIIIUCKA U3 NIPUKa3a O MpuéMe Ha paGoTy;

- KOIUK JIOKYMEHTOB 00 06pa3oBanuu;

- TPYZIOBOH J0rOBOp M COrTIALICHUS K HEMY;

- BBIIIUCKH U3 NPHKA30B O HA3HAYEHUH, [IEPEMELIEHAH, YBOTLHEHHH;

- MOTIOJIHCHNE K JIMYHOMY JIHCTKY II0 Y4€Ty KaapoB (B HETO BHOCATCS JAHHBIE O TIOMyYeHHI

NIPEMHIH U HATOXKEHUH B3BICKAHUH, O HATPAKIEHHH 1 T.1.).

B nanbheiimem B MO €10 B XPOHOTOrHUECKOH MOCIEI0BATENBHOCTH MOIITHBAKTCS

JIOKYMEHTBI:

- MOATBEP)KAOUIHE H3MEHEHHS aHKETHO-OHOrpaduueckuX JaHHBIX PaGOTHHKA (KOMHs
CBHJIETEIBCTBA O 3AKITIOYCHHH (PacTOPIKeHnH) Gpaka, CBHETENBCTBO O POKIAEHHH eTeil  p.);

- XapaKTePU3yIOlIHe JEIOBbIC U JTMIHbIE KauecTBA PAGOTHIKA (XaPAKTEPUCTHKH, OT3BIBbI
TIPEIICTaB/ICHU, ATTECTALNOHHbIE TUCTHI, GHOTpaduyecKue CIpaBKH U ap.).

423. Bce xomMu JIOKyMeHTOB 3aBepsioTcs paGoTomateneM. B uuHOe neno  He
TIOMEINAKOTCS. KOTIMH TIPHKA30B O HAJOKEHHH B3BICKAHMH, O MOOIIPEHHSX, HATPAKICHMSX,
CHPaBKH O COCTOSIHMH 310POBbS M € MECTa JXKMTENBCTBA 3asiBIEHHS 00 OTMYyCKaX, KOIHH
TIPHKa30B 00 OTMyCKaX  APyrHe J0KyMEHTHI BTOPOCTENEHHOTO 3HAYEHS.

4.2.4. JIuunpre nena paGOTHUKOB XpaHaTes 75 1eT, pyKoBOAHTeNelt, PabOTHUKOB, HMEIOIINUX
TOCYNApCTBEHHbIC U MHbIE 3BAHMS, TPEMHH, HATPAZbl, yUYeHbIe CTEIIEHH U 3BAHMUS, - IOCTOSHHO.

42.5. B nuuHBle flena He BXOJST NOKYMEHTHl BTOPOCTENEHHOrO 3HAYCHHS, MMEIOUIMe
BpeMeHHBIE (10 10 JeT BKTIOUMTENBHO) CPOKH XpaHeHHs (CTPaBKH C MECTA XKUTEIbCTBA U O
HKUIALIHBIX YCTOBUAX, CIPABKH O COCTOSHUHU 370POBbA, TyOIETHBIE SK3EMILIAPHI U YePHOBUKH
JIOKyMEHTOB).

4.2.6. JlokyMeHTBI B THYHOM Jie/e PACTIONIAraloTest B XPOHOIOTHUECKOM MOpSIKe.

4.2.7. TlepconarnbHrie nanHble paGOTHHKOB MOTYT TaK/Ke XPAHHTECSA B HIEKTPOHHOM BHIE HA
JIOKIIBHOM  KOMIIBIOTEPHOH ceTH. [lOCTYNm K O/IeKTPOHHBIM 6a3aM NAHHEIX, COJEPKALIM
TIepCOHANBHEIC JAHHbIE pabOTHHKOB, oGecrmedynBaeTcs 2-CTyNeHYaToil CHCTeMOl maponeii: Ha
YPOBHE JIOKAlBHOH KOMIBIOTEPHOM CETH M Ha ypoBHe 6a3 naHHBIX. [1aponmu ycTaHaBIHBAIOTCS
PYKOBOJHTENEM 06Pa3OBaTENBHOIO yUPEKICHHS H COOOIAIOTCS HHAMBUIYATbHO PaGOTHHKAM,
UMCIOWMM ~ IOCTYNl K  NEPCOHANBHBIM  JAHHBIM  PaGOTHHKOB. M3MeHenue —maposeit
PYKOBOJMTENIEM NMPOU3BOAMTCS HE peske 1 pasa B 2 Mecsua.

4.2.8. KommposaTh M JleNlaTh BBIMICKH NEPCOHAIBHBIX NAHHBIX PAGOTHHKA pasperiaeTcs
HCKIIOYHTEIIBHO B CIy/KEOHBIX HENSAX ¢ MUCHMEHHOTO Pa3pelieH sl pyKOBOIUTEIS.

4.3. I1pn moTyueHny NepcoHaTbHEIX JAHHBIX He OT paGOTHUKA (32 HCKIIOUEHHEM ClIyyaes,
€CIIM  TePCOHANbHBIC ~ JaHHBIE OBLIM  MPEeOCTABIEHBI pabOTONATENIO HA  OCHOBAHHM
(enepanbHOTO 3aKOHa MM €CTHM IIEPCOHATBHBIC JAHHBIE SBJSIOTCA OGIIEAOCTYIHBIMI)
paboTonatens 10 Havana oGpaGOTKM TaKMX NEPCOHATBHBIX NAHHBIX 00S3aH MPENOCTABHTH
PabOTHHKY CIeyIONIy 0 HHBOPMAIIHIO:

- HAUMCHOBaHHE ((pavHITHA, HMSI, OTYECTBO) U APeC ONEPATOPA HITH €ro MPeICTABUTES;

- 1esb 06paboTKM MepCOHANIBHBIX JAHHBIX H €€ PABOBOE OCHOBAHHE;

- IIPEATOIIaraeMple MoJIb30BaTe T MEPCOHANBHBIX AAHHBIX;




